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Memorandum of Agreement made and entered into this 
'2-C5 day of 446~ by and between the negotiators 
K e  COLD SPRING HARBOR CENTRAL SCHOOL 
DISTRICT ("THE DISTRICT") and the COLD SPRING 
HARBOR CLERICAL UNIT, UNITED PUBLIC SERVICE 
EMPLOYEES UNION ("THE UNION") 
WHEREAS, the parties have engaged in negotiations in good faith in an effort to arrive 
at a successor agreement to a contract which expired on June 30,2004, and 
WHEREAS, the parties have arrived at a tentative agreement. 
NOW, THEREFORE, in consideration of the mutual covenants contained hereir., the 
parties hereby stipulate and agree as follows: 
1. The provisions of this Meniorandun~ of Agreement are subject to rstification by 
the respective parties to the contract. 
2. The signatories below agree to recommend this Memorandum for ratification. 
3. A copy of this original document has been furnished to representatives of the 
District and the Union. 
4. All proposals not covered herein made by either party during the course of 
negotiations shall be deemed dropped. 
5 .  The provisions of the prior agreement shall be carried forward except as modified 
below. 
6. Term: The Term of this agreement shall be from July 1,2004 to June 30,2007. 
7. Salary: The annual salaries of members of the unit shall be increased as follows: 
July 1,2004 to June 30,2005 - 4.5% 
July I ,  2005 to June 30,2006 4.5% 
R E C E I V E D ~ u l y  1,2006to June30.2007 - 4.5% 
NOY 2 0 2006 --T- 
NYS PUBLIC EMPLOYMENT 
RELATIONS BOARD 
8.  Article VII Section C.(3)(B) New Hires shall be amended to read: 
The starting salary for a new hire shall be equal to the second 
highest starting salary for employees in the same civil service 
classification in the school districts comprising Western Suffolk 
BOCES, as evidenced by the most recent NIS report at the time of 
hire provided, however, that the salary of said new hire shall in no 
event be greater than the salary of any existing employee in the 
same classification less five hundred ($500) dollars. 
9. Article VII Section D - Longevity increases as set forth in the 1999-2004 agreement shall 
be increased as follows: 
July 1,2004 to June 30,2005 - 4.5% 
July 1,2005 lo June 30,2006 - 4.5% 
July 1,2006 to June 30,2007 - 4.5% 
10. Article IV- Leaves of Absence - . - -- - - - - 
Section A Personal Sick Leave, paragraphs 2 and 3, shall be amended 
' to read: 
(2) Effective July 1,2004 employees who work less than five (5) 
hours per day but mar; than three and one-half (3 %) hours per day 
are granted seven-tenths (711 0) sick leave days credit per month for a 
total of seven days per year cumulative to one hundred eighty (1 80) 
days. Effective July 1, 2005 said employees shall be granted four- 
fifths (415) sick leave days credit per month for a total of eight days 
yearly cumulative to one hundred eighty (1 80) days. 
(3) Hourly employees working three and one-half (3 .!4) hours or less 
per day shall receive four (4) sick days per year prorated as per their 
work day which shall not be accumulated. Effective July 1,2005, 
said employees shall receive five (5) sick days per year prorated as 
per their work day which shall not be accumulated. The parties agree 
that the one (1) additional day in 2004-2005 shall be available for use 
in the 2005-2006 school year. 
Section B Sick Leave Regulations, paragraph 2 Extended Sick Leave - add a new 
subparagraph 2(d) which states: 
If the employee has exhausted his or her regular sick leave, advanced 
sick leave and vacation credits, and has been continuously absent for 
a period of days, upon recommendation of the Superintendent of 
Schools, he or she may be entitled up to an additional one hundred 
fifty (1 50) sick days which may be utilized only in connection with 
the continuation of his or her absence as a result of said disability. 
1 1 .  Article I11 Benefits of Emplovment 
Section B shall beamended to provide a new Section 5 which shall provide: 
For employees appointed by the Board on or after (the date of this 
Memorandum of Agreement), the District shall pay 80% of the 
premium cost for individual or family health insurance coverage 
provided by the Empire Plan. 
For employees appointed by the Board on or after (the date of this 
Memorandum of Agreement) who retire fiom the district and are 
eligible to receive benefits from the Employees Retirement System, 
the District shall pay 75% of the premium cost for individual or 
family health insurance coverage aS the enlployee shall elect under - 
the Empire Plan or such successor plan as is available to District 
employees. 
Section D - Life Insurance shall be amended to provide: 
Employees who work twenty (20) hours or more per week are 
covered by 2 fifty thousznd ($50,000) dollv non-cmtributory life 
insurance policy. 
Section H(l)  shall be retitled Overtime and shall be amended to provide: 
1. Time worked beyond a thirty-five hour week shall be 
considered overtime, where same has been authorized by the 
Superintendent of Schools, Deputy Superintendent or Assistant 
Superintendent for Business. Employees shall be con~pensated for 
overtime as follows: 
A. For the first five hours in a work week compensatory 
time at the rate of time and one-half, or if the work is on a 
Sunday or holiday at a double-time rate. 
B. After five hours in a work-week, Employees'shall have 
the option of the payment of compensatory time or overtime pay at 
the rate of time and one-half or if the work is performed on a Sunday 
or holiday at a double-time rate. 
Section K -Le~al  Holidays 
Paragraph 3 shall be amended to state: 
Effective July 1,2004 part-time employees shall receive 
Thanksgiving Day, the day after Thanksgiving, Christmas Day and 
one additional holiday to be designated by the Superintendent of 
Schools as paid holidays for a total of four (4) paid holidays. 
Effective July 1, 2005 part-time employees shall receive one 
additional paid holiday to be designated by the Superintendent of 
Schools for a total of five (5) paid holidays. The parties agree that the 
one (1) additional day in 2004-2005 shall be added in 2005-2006 
providing employees six (6) paid holidays for 2005-2006 only. 
Add a new paragraph to Article 111 entitled Optical Benefit which shall state as follows: 
Effective July 1,2005 the District shall provide an optical benefit plan 
for all employees at no cost to the employee at a monthly premium of 
one hundred ninety ($190) dollars yearly per employee which shall be 
- .  . .  payable to-the United Public Service-Einployees Union-Benefit Fund . - . 
on a monthly basis by the District. Effective July 1, 2006, the 
premium shall be increased to two hundred ($200) dollars yearly. 
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If the e~nployee has exhausted his or her regular sick leave, advanced 
sick leave and vacation credits, and has been continuously absent for 
a period of days, upon recommendation of the Superintendent of 
Schools, he or she may be entitled up to an additional one hundred 
fifty (1 50) sick days which may be utilized only in connection with 
the continuation of his or her absence as a result of said disability. 
1 1 .  Article 111 Benefits of Employment 
Section B shall beamended to provide a new Section 5 which shall provide: 
For employees appointed by the Board on or after (the date of this 
Memorandum of Agreement), the District shall pay 80% of the 
premium cost for individual or family health insurance coverage 
provided by the Empire Plan. 
For employees appointed by the Board on or after (the date of this 
Memorandum of Agreement) who retire from the district and are 
eligible to receive benefits from the Employees Retirement System, 
the District shall pay 75% of the premium cost for individual or 
family health insurance coverage the enlployee shall elect Under 
the Empire Plan or such successor plan as is available to District 
employees. 
Section D -Life Insurance shall be amended to provide: 
Employees who work twenty (20) hours or more per week are 
covered by 2 fifty thousand ($50,000) dollar ncn-contributory life 
insurance policy. 
Section H( l )  shall be retitled Overtime and shall be amended to provide: 
I .  Time worked beyond a thirty-five hour week shall be 
considered overtime, where same has been authorized by the 
Superintendent of Schools, Deputy Superintendent or Assistant 
Superintendent for Business. Employees shall be con~pensated for 
overtime as follows: 
A. For the first five hours in a work week compensatory 
time at the rate of time and one-half, or if the work is performed on a 
Sunday or holiday at a double-time rate. 
B. After five hours in a work-week, Employeesshall have 
the option of the payment of compensatory time or overtime pay at 
the rate of time and one-half or if the work is performed on a Sunday 
or holiday at a double-time rate. 
Section K -Legal Holidays 
Paragraph 3 shall be amended to state: 
Effective July 1,2004 part-time employees shall receive 
Thanksgiving Day, the day after Thanksgiving, Christmas Day and 
one additional holiday to be designated by the Superintendent of 
Schools as paid holidays for a total of four (4) paid holidays. 
Effective July 1,2005 part-time employees shall receive one 
additional paid holiday to be designated by the Superintendent of 
Schools for a total of five (5) paid holidays. The parties agree that the 
one (1) additional day in 2004-2005 shall be added in 2005-2006 
providing employees six (6) paid holidays for 2005-2006 only. 
Add a new paragraph to Article I11 entitled Optical Benefit which sl~all state as follows: 
Effective July 1,2005 the District shall provide an optical benefit plan 
for all employees at no cost to the employee at a monthly premium of 
one hundred ninety ($190) dollars yearly per employee which shall be 
payable to-the United Public SCrviice-Employees Union-Benefit Fund .... - 
on a monthly basis by the District. Effective July 1, 2006, the 
premium shall be increased to two hundred ($200) dollars yearly. 
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SCHOQL DISTRICT 
COLD SPRING HARBOR CLERICAL 
UNIT, UNITED PUBLIC SERVICE 
Memorandum of Agreement made and entered into this 
2'5 day of 4 9 6 ~  by and between the negotiators 
farthe corn SPRING HARBOR CENTRAL SCHOOL 
DISTRICT ("THE DISTRICT") and the COLD SPRING 
HARBOR CLERICAL UNIT, UNITED PUBLIC SERVICE 
EMPLOYEES UNION ("THE UNION") 
WHEREAS, the parties have engaged in negotiations in good faith in an effort to arrive 
at a successor agreement to a contract which expired on June 30,2004, and 
WHEREAS, the parties have arrived at a tentative agreement, 
NOW, THEREFORE, in consideration of the mutual covenants contained hereir., the 
parties hereby stipulate and agree as follows: 
1. The provisions of this Meniorandun~ of Agreement are subject to ratification by 
the respective parties to the contract. 
2. The signatories below agree to recommend this Memorandum for ratification. 
3. A copy of this original document has been furnished to representatives of!he 
District and the Union. 
4. All proposals not covered herein made by either party during the course of 
negotiations shall be deemed dropped. 
5.  The provisions of the prior agreement shall be carried forward exc.ept as modified 
below. 
6. Term: The Term of this agreement shall be from July 1,2004 to June 30, 2007. 
7. Salary: The amual salaries of members of tile unit shall be increased as follows: 
July 1,2004 to June 30,2005 - 4.5% 
July 1,2005 to June 30,2006 - 4.5% 
July 1,2006 to June 30,2007 - 4.5% 
8. Article VII Section C(3)(B) New Hires shall be amended to read: 
The starting salary for a new hire shall be equal to the second 
highest starting salary for employees in the same civil service 
classification in the school districts comprising Western Suffolk 
BOCES, as evidenced by the most recent NIS report at the time of 
hire provided, however, that the salary of said new hire shall in no 
event be greater than the salary of any existing employee in the 
same classification less five hundred ($500) dollars. 
9. Article VII Section D - Longevity increases as set forth in the 1999-2004 agreement shall 
be increased as follows: 
July 1,2004 to June 30,2005 4.5% 
July I ,  2005 to June 30,2006 - 4.5% 
July 1,2006 to June 30,2007 - 4.5% 
10. Article IV- Leaves of Absence - . -. - - 
Section A Personal Sick Leave, paragraphs 2 and 3, shall be amended 
to read: 
(2) Effective July 1, 2004 employees who work less than five (5) 
hours per day but more than three and one-half (3 !4) hours per day 
are grmted seven-tenths (711 0) sick leave days credit per month for a 
total of seven days per year cumulative to one hundred eighty (1 80) 
days. Effective July 1, 2005 said employees s l ~ l l  be granted four- 
fifths (415) sick leave days credit per month for a total of eight days 
yearly cumulative to one hundred eighty (1 80) days. 
(3) Hourly employees working three and one-half (3 !4) hours or less 
per day shall receive four (4) sick days per year prorated as per their 
work day which shall not be accumuIated. Effective July 1, 2005, 
said employees shall receive five (5) sick days per year prorated as 
per their work day which shall not be accumulated. The parties agree 
that the one (1) additional day in 2004-2005 shall be available for use 
in the 2005-2006 school year. 
Section B Sick Leave Regulations, paramaph 2 Extended Sick Leave - add a new 
subparagraph 2(d) which states: 
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AGREEMENT entered into this IJ day of mNL 2001, by and between the 
Board of Education .of the Cold Spring Harbor Central School District, hereinafter 
referred to as the "BOARD" and the United Public Service Employees Union 
hereinafter referred to as the "UNION". 
WITNESSETH 
WHEREAS, on the 1 l t h  day of December, 1967, the BOARD adopted a 
Resolution pursuant to the Public Employees' Fair Employment Act defining one 
of the negotiating units of the employees of this district as "clerical employees". 
WHEREAS, at the request of said UNlON and upon the submission of 
appropriate evidence that the UNlON was the employees' choice of employee 
organization to represent them in accordance with the provisions of the Public 
Employees' Fair Employment Act, the BOARD by resolution has recognized the 
UNlON as the employee organization to represent those employees constituting 
the negotiating unit as defined above, and 
WHEREAS, the parties hereto have participated in collective negotiations 
in accordance with the law, 
NOW, THEREFORE, it is agreed as follows: 
1 .  The BOARD recognizes the UNlON as the exclusive representative of 
the employees in the negotiating unit consisting of clerical employees, exclusive 
of the District ~reasurer and any clerical employees declared confidential, until 
such time as a change is made, in accordance with' provisions of the Public 
Employees' Fair Employment Act. 
2. The BOARD and the UNION subscribe to the principles set forth in 
the Public Employees' Fair Employment Act that all disputes between the parties 
shall be resolved by peaceful and appropriate means without interruption of 
work. The UNlON therefore agrees that there shall be no strikes, work stoppages 
or other concerted refusals to perform work by the employees governed by this 
Agreement nor to instigate or to participate in such a strike. 
PREAMBLE 
This Agreement is the result of collective negotiations between the District and 
the Union which have been conducted under the requirements and directives 
of the Public Employees' Fair Employment Act (Taylor Law). The provisions of this 
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Agreement supersede all conflicting policies a n d  directives of the District a n d  
m a y  b e  changed  only through the mutual agreement of the District a n d  the 
Union. All terms a n d  conditions of employment not covered b y  this Agreement 
shall continue t o  b e  subject to the District's direction a n d  control a n d  shall not  
b e  the subject o f  negotiations until the commencement of the negotiations for 
a successor t o  this Agreement. Subject t o  the provisions of this Agreement, the 
parties acknowledge that the District has reserved t o  itself the rights a n d  
obligation's imposed upon  a n d  accorded  to  it b y  the laws of the State of New 
York. 
IT IS AGREED BY AND BETWEEN THE PARTIES THAT ANY PROVISION OF THIS 
AGREEMENT REQUIRING LEGISLATIVE ACTION TO PERMIT IMPLEMENTATION BY 
AMENDMENT OF LAW OR BY PROVIDING THE ADDITIONAL FUNDS THEREFORE, 
SHALL NOT BECOME EFFECTIVE UNTIL THE APPROPRIATE LEGISLATIVE BODY HAS 
GIVEN APPROVAL. 
ARTICLE I 
DUES DEDUCTION, CHECK-OFF AND AGENCY FEES 
SECTION A - As long as the United Public Service Employees Union is the 
negotiating representative aforesaid, the District shall deduct from 
the checks of members of the union who submit dues check-off 
authorization in writing to the District, the amount of the United 
Public Service Employees Union dues as determined by the United 
Public Service Employees Union in accordance with written 
memoranda thereof to be filed from time-to-time by United Public 
Service Employees Union with the District. These deductions shall 
be made in equal amounts. 
SECTION B - AGENCY FEE: 
The District does hereby agree that, no later than fifteen 
(1 5) days after the effective date of employment, each 
employee who is not a member of the United Public Service 
Employees Union will pay to the Union each month a service 
charge toward the administration of this Agreement and the 
representation of such employee: provided, however, that 
each employee will have available to them membership in 
the United Public Service Employees Union on the same 
terms and conditions as are available to every other member 
of the Union. The service charge shall be an amount equal 
to the collective bargaining agent's regular and usual 
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initiation fee, if any, and monthly dues for each month 
thereafter in an amount equal to the regular and usual 
monthly dues. The District shall deduct such fee in the 
same manner the membership dues are deducted. 
2. Any staff member from whom an agency fee has been 
deducted pursuant to this provision who has any objection 
thereto shall be limited to processing their objection in 
accordance with organizational appeal procedures 
contained in a separate organizational document governing 
such appeals. 
ARTICLE I1 
CONDITIONS OF EMPLOYMENT 
SECTION A - Appointment and Se~arat ion 
Appointment, unless specifically noted otherwise, shall be effective 
at the beginning of the work day. Conversely, separations are 
effective at the close of the work day. Compensations and benefits 
are computed on this basis. 
ARTICLE I11 
BENEFITS OF EMPLOYMENT 
SECTION A - . Business Davs 
A maximum of three (3) days for personal business shall be 
allowed each year. Prior written approval of the building principal 
and Superintendent or hisfher designee is required except in cases 
of emergencies when it is impossible to submit a written request. 
However, if it is subsequently determined by the Superintendent or 
hislher designee that an emergency did not exist sufficient to 
warrant non-submission of a written request, then the business day 
shall be disallowed. Employee must state reason in all instances 
except one when reason may be listed as "Personal and 
Confidential". Business days shall not be deducted from sick 
leave. Unused business days may be accrued to sick leave. 
Effective July 1, 2000, part-time employees shall be entitled to one 
personal business day. 
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Personal business days would generally fall into one of the 
following categories: 
1. House closing. 
2. Other business which cannot be conducted outside a normal 
school day. 
SECTION B - Health Insurance 
1. Non-contributory health insurance (individual) shall be 
available to full-time employees. 
For the year 1999-2000, all full-time employees shall be 
required to contribute 10% of the premium cost of family 
health coverage. Effective January I ,  2000, the contribution 
of full-time employees towards the premium costof family 
health coverage shall be capped at the dollar amount 
equivalent to 10% of the rate in effect in calendar year 2000, 
until such time as one-half of all District employees are 
required to contribute 10% or more to the annual family 
health insurance premium, at which time the contribution of 
members of this unit shall revert to 10%. 
3. Non-contributory health insurance (individual only) shall be 
made available to eligible part-time and hourly employees. 
Eligible part-time and hourly employees are those who have . 
a regularly scheduled work week of 20 hours or more. 
4. RETIREE HEALTH COVERAGE: All current bargaining unit 
employees shall receive, within 30 days of ratification an 
individual health care contract (Appendix A hereto) from the 
District which shall be an individual guarantee of 100% 
individual or family District paid health coverage upon 
retirement from the District. All employees hired subsequent 
to ratification of the agreement shall receive the same 
agreement upon completion of herlhis probationary period. 
The parties acknowledge that the specific intent of this 
provision is to provide a guarantee of fully paid individual or 
family coverage into retirement for all current and future 
Cold Spring Harbor Clerical Unit employees. The current 
Board's policy with regard to eligibility shall be deemed 
incorporated in this agreement. 
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5.  Employees hired subsequent to February I I ,  1997 shall be 
eligible for health benefits after 4 months of employment. 
SECTION C - Disability Insurance 
1. Disability insurance is available to all clerical employees 
who work at least 30 hours a week. The School District 
pays the cost of this insurance. 
Effective July I, 2001 the District's payment for Disability 
lnsurance shall be deemed increased by 4.25% in each of 
the 2001-2002,2002-2003 and 2003-2004 school years for 
the purpose of determining, at the Union's option, whether 
or not such monies can be utilized to purchase disability 
insurance with a waiting period of less than one year with or 
without employee contribution. In the event that such 
disability insurance is available and the Union elects to take 
it , the District shall be responsible for the increased 
premium. In the event that no such insurance is available, 
or the Union opts not to take such disability insurance, the 
District shall continue the current non-contributory plan. 
The Union must notify the District in writing on or before May 
1 of its option to elect an alternate disability insurance plan 
for the succeeding contract year. 
SECTION D - Life Insurance 
Employees who work 20 hours or more per week are covered by a 
$1 0,000 non-contributory life insurance policy. 
SECTION E - Dental Insurance 
Non-contributory dental insurance (individual and family) shall be 
available to full time employees. 
Non-contributory dental insurance (individual only) shall be made 
available to eligible part-time and hourly employees. Eligible part- 
time and hourly employees are those who have a regularly 
scheduled work week of 20 hours or more. 
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time and hourly employees are those who have a regularly 
scheduled work week of 20 hours or more. 
SECTION F - Unemplovment Compensation 
Those employees who apply for and receive unemployment 
insurance compensation under Public Law 93-567, or similar laws, 
shall be regarded as having terminated their employment with this 
School District and all benefits (life insurance, dental insurance, 
health insurance and disability insurance) shall cease. 
SECTION G - Workers' compensation 
When personnel have deducted time from' accumulated sick leave 
due to on-the-job "Temporary Disability" or "Permanent Partial 
Disability" and have been paid by the district for such time taken, 
all reimbursement received from Workers' Compensation for such 
disability must be returned to the School District. 
Upon payment of such benefits to the District, the staff member 
shall be credited with one sick day for the equivalent of each day's 
gross pay assigned. 
SECTION H. - Compensatow Time 
1. Time worked beyond a thirty-five hour week shall be 
considered overtime, where same has been authorized by 
the Assistant Superintendent for Business. Employees shall 
be awarded compensatory time for overtime as follows: 
A. Is' 5 hours in a work week - straight time. 
B. After 5 hours in a work week - time and one half. 
C. Sundays and holidays - double time. 
2. Effective January I, 1997, employees shall have the option 
of the payment of compensatory time or overtime pay after 
the first 2 hours of overtime daily inclusive of Saturday. 
SECTION I - Promotional Transfers and Advancement 
I .  Notices of vacancies shall be posted in each building and 
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shall contain the particular classification and applicable 
salary range. 
2.  In the event an employee is required to temporarily perform 
the duties of a position in a higher classification, then after 
10 days of performing those duties within the higher 
classification, the employee will be paid at a rate equal to 
Step 2 of the higher classification or 5% above his or her 
current rate, whichever is greater, provided such work has 
been authorized in writing by the building principal. 
3. If an employee temporarily performs the duties of a position 
in a lower paying category during hislher normal work hours, 
heishe shall be compensated at hislher regular rate of pay 
and in no way shall be penalized by being paid at a lower 
rate of pay. 
SECTION J - New York State Em~lovees Retirement Svstem 
Non-instructional employees are covered under Section 75i of the 
Retirement and Social Security System. 
In accordance with the Improved Retirement Benefits Act Laws of 
1970, the Board has elected to provide allowance for unused sick 
leave at the time of retirement for any allowable earned sick leave 
not to exceed 165 days. (Section 41-j). 
SECTION K - Leqal Holidavs 
The days prescribed as legal holidays will be granted to all full-time 
employees, except when school is in session. There shall be 
fourteen holidays in accordance with the Annual Non-Instructional 
Calendar prepared by the Superintendent or hislher designee 
together with the Executive Committee of the Union including 
Martin Luther King Day. 
1. Effective July 1, 1995, the two (2) days granted off during 
the Christmas recess period as part of a continuing practice 
shall be incorporated in the Collective Bargaining 
Agreement (total 16 holidays) and shall be determined by 
individual choice of each employee. Effective July 1, 1996, 
one (1) additional day shall be added (total 17) and effective 
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July ? ,  1998 one (I) additional day shall be added (total 18). 
These h o  additional days (17 & 18) shall be floating 
holidays to be taken by employees during periods when 
school is not in session. The designation of these days (17 
& 18) shall be made by the bargaining unit and may be 
changed from year to year. 
2. Ten (1 0) month employees shall work 188 days per annum. 
3. / Part-time employees, effective July 1, 1999, shall receive 
Thanksgiving as  a paid holiday. Effective July 1, 2002, 
Christmas Day shall be added for a total of two (2) paid 
holidays. Effective July 1, 200'3, the day after Thanksgiving 
shall be added for a total of three (3)'paid holidays. 
SECTION L - Job Securitv 
If layoffs become necessary, part-time, hourly and probationary 
employees shall b e  laid off before any permanent full-time 
employees shall incur a reduction in straight time pay. 
ARTICLE IV 
LEAVES OF ABSENCE 
SECTION A - Personal Sick Leave 
There may occur instances of illness which prevent an employee 
from being able to perform hislher regular duties. In order that an 
employee be protected from loss of income during a period of 
illness or injury, the Board of Education grants sick leave with pay 
to the person concerned to the extent of hidher sick leave credits. 
Sick leave is granted to the employee by the district if the illness or 
injury prevents the employee from performing hidher work and if 
the employee upon request presents adequate evidence to the 
district to justify approval of the sick leave request. 
1. Full-time contractual emplovees are granted one and one 
quarter (1 1/4) days sick leave credit for each month of 
service. 
2. Em~lovees who work less than five (5) hours per day but 
more than 3 1/2 hours are granted one half (112) day sick 
leave credit per month for a total of five (5) days yearly 
Page -8- 
cumulative to 180 days. Effective July I ,  2001, said 
employees shall be granted three-fifths (315) sick leave days 
credit per month for a total of six days yearly, cumulative to 
180 days. 
Hourly employees working three and one-half (3 112) hours 
or less per day shall receive two (2) sick days per year 
prorated a s  per their work day which shall not be 
accumulated. Effective July 1, 2001, said employees shall. 
receive three (3) sick days per year prorated as per their 
workday, which shall not be accumulated. 
Sick leave for familv care - In addition to personal illness, 
sick leave may be extended to include absence from work in 
order to provide necessary care for an ill or injured member 
of the immediate family. Central administration approval is 
required in order that the reason for this type of leave be 
justified. 
Substitutes and temporary employees are excluded from. 
sick leave benefits. 
Business davs and death in Family 
a. Business days - Maximum of three (3) shall not be 
deducted from sick leave credits. (See 1II.A.) 
b. Death in Family 
1. A maximum of five (5) days without loss of pay 
will be allowed for absence due to a death in 
the immediate family, or of nearest relative. 
Such leave shall not be deducted from sick 
leave credits. For hourly employees, 
bereavement days shall be determined on a 
pro-rata basis. 
2. In the case of the death of a m ore distant 
relative or close friend, absences shall be 
permitted but are to be deducted from three 
business days. 
While on paid or unpaid sick leave, additional sick leave 
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credits shall not be earned after the first three (3) months of 
such leave. 
SECTION B - Sick Leave Requlations 
I. Emplovee's Responsibilities 
a. Request for leave: When the need for an absence 
can be anticipated, employee is expected to present 
a written request for advance authorization. When an 
unanticipated emergency causes the absence, the 
employee is responsible for having hislher supervisor 
notified promptly and for keeping the return. Upon 
return from an absence, the employee may be 
required to present a written report to account for the 
absence. 
b. Proof of Illness: In the event of failure to submit proof 
of illness upon request, or in the event that, upon 
such proof as is submitted or upon the report of 
medical examination, the Superintendent or hidher 
designee finds that there is not satisfactory evidence 
of illness to justify the employee's absence from the 
performance of duties, such absence may be 
considered as unauthorized leave and shall not be 
charged against accumulated sick leave credits. In 
this instance, the absence shall be regarded as 
unauthorized leave without pay. 
c. Phvsical examination on return from sick leave: The 
School District may require an employee who has 
been absent because of personal illness, prior to and 
as a condition of hidher return to duty, to be 
examined, at the expense of the School District by a 
physician designated by the Superintendent or 
hislher designee to establish that he/she is not 
disabled from the performance of hislher normal 
duties and that hidher return to duty will not 
jeopardize hislher health or that of others. 
2. Extended Sick Leave 
a. Upon approval of the Superintendent or hislher 
designee, earned vacation credits may be applied 
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toward a n  employee 's  depleted sick leave account .  
On  t h e  other  hand ,  unused sick leave accumulations 
cannot  b e  used  for vacation purposes.  
b. T h e  Superintendent  or histher des ignee  may,  a t  
histher discretion, advance  sick leave credits t o  a n  
employee  a b s e n t  d u e  to personal illness who  h a s  
exhaus ted  histher accumulated sick leave and  
vacation credits. S u c h  advanced  sick leave credits 
shall b e  repaid, as soon  a s  practicable after t h e  
employee 's  return t o  duty, from subsequen t  
accumulations of time credits. T h e  outstanding 
unrepaid sick leave credits advanced  to  a n y  
employee  under  t he  provisions of this rule shall not a t  
any  time exceed  a total of five (5) days.  
c. Upon termination of t he  employee's services ,  any  
such  a d v a n c e  of sick leave not offset by subsequen t  
accumulations of sick leave, vacation and  overtime 
credits, shall b e  deducted from salary or w a g e s  d u e  
t he  employee.  
d .  Upon recommendation of the  Superintendent  or 
h idhe r  des ignee ,  t he  Board may  grant sick leave a t  
half pay,  up t o  a period of six (6) months,  t o  a n  
employee  w h o  h a s  exhausted h idher  regular sick 
leave,  advanced  sick leave a n d  earned  vacation 
credits. 
3. Supervisor 's  Responsibility 
Each building principal or supervisor is responsible for 
making certain that employees  comply with the  regulations 
governing a b s e n c e s  from work. Hetshe  is expected to  
recommend aga ins t  approval of sick leave a b s e n c e s  for 
which unsatisfactory justification is presented.  It is also t he  
supervisor 's  responsibility to evaluate  employee at tendance.  
4. . Reinstatement  of Sick Leave 
When  a n  employee  is separa ted  from service for other than 
disciplinary r ea sons  and  is subsequent ly  reinstated or 
reemployed within o n e  yea r  after such  separat ion,  h idher  
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sick leave credits accumulated and unused at the time of 
histher separation may be restored with the approval of the 
Superintendent or histher designee. 
SECTION C - Child Care Leave 
Upon 90 days written notice to the Superintendent or histher 
designee, child care leave without pay, for the purpose of caring 
for a child under the age of five years, shall be granted for a 
maximum of two years plus the balance of the school semester in 
which the leave commences. Staff members may return from child 
care leave only at the beginning of a semester, unless another 
date is mutually agreed to by the staff member and the 
Superintendent or hidher designee. A staff member on child care 
leave shall be required to notify the District, in writing, by February 
1"' of histher intention to return to work for the following fall 
semester, and by September 1" of histher intention to return to 
work for the following spring semester. Failure to return to work at 
the expiration of the child care leave shall be deemed an 
abandonment of the staff member's position. A staff member 
returning from child care leave shall be placed on the same 
position of the salary schedule as hetshe occupied on the date of 
the commencement of such leave. 
SECTION D - Leave Without Pav 
Upon recommendation of the Superintendent or histher designee, 
the Board may grant a leave of absence without pay for a period 
not exceeding one year. 
ARTICLE V 
VACATION REGULATIONS 
SECTION A - Eliqibilitv for Vacations 
Only those persons classified as full-time, twelve-month, non- 
instructional employees shall be eligible for paid vacations as 
described in this section. 
SECTION B - Schedule of Vacations 
1. Dates of vacations shall have the approval of the building 
principal or supervisors who, in turn, will process the 
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SECTION C - 
application for final approval through the Business Office. If, 
in the opinion of the immediate supervisor or the 
Superintendent or hisfher designee, the requested vacation 
of any employee may jeopardize the operation of any area 
of the district, it may be denied, or, if granted, it may be 
canceled and rescheduled for a later date during the szhool 
year should an unforeseen situation arise. 
2. Part of the annual vacation may be scheduled during the 
Christmas, winter or spring recess or any other period 
school is not in session. 
3. Upon approval of the Superintendent or hidher designee, 
vacation time may be granted in advance of being earned. 
4. Tentative vacation schedules should be forwarded to the 
Business Office by the principal and/or supervisor no later 
than April 1. 
5.  Under normal conditions, employees must take all their 
vacation time within the fiscal year (July I-June 30). 
Preferably, vacations should be scheduled between July 1 
and August 25. 
Lenqth of Vacation 
1. Clerical employees - Twelve months hired prior to February 
11, 1997 
a. Twelve-month employees who have served less than 
one (1) year by July 1 of any current year will be 
granted vacation days as shown on the following 
tables: 
Date of Emplovment Vacation Credits 
Jan. 1 to June 30 
Dec. 1 to June 30 
Nov. 1 to June 30 
Oct. I to June 30 
Sept. 1 to June 30 
Aug. 1 to June 30 
2 days per mo. to 10 business days 
2 days per mo. to 12 business days 
2 days per mo. to I 4  business days 
2 days per mo. to 16 business days 
2 days per mo. to 18 business days 
2 days per mo. to 20 business days 
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SECTION D - 
Vacation time is determined from the first business day of the month to 
the last ,business day of the month; partial months are not considered in 
computations. 
b. Twelve-month clerical employees who have served 
longer than one (1) year shall have an annual 
vacation of 21 business days. 
c. Accrued vacation pay for twelve month clerical 
employees: Any twelve-month clerical employee 
resigning follo.wing one (1) full year of employment 
shall receive vacation pay commensurate with the  
vacation schedule.. Said compensation shall be 
computed at the rate of pay earned while vacation 
time was being earned. 
2. Clerical Employees - Twelve months hired subsequent to 
February 11, 1997: 
One (1) year but less than three (3 )  years - 2 weeks 
Three (3) years but  less than seven (7) years - 3 weeks 
Seven (7) years or more - 4 weeks and one (1) day (21) days 
Vacation Credits 
1. An employee shall not continue to earn vacation days, 
personal business days, or sick days while on disability 
leave or leave without pay after the first three (3) months of 
such leave. 
2. An employee reinstated from a leave of absence without pay 
will not receive vacation credit for t h e  time helshe was on 
' leave. 
3. A holiday falling within a vacation period shall not constitute 
a vacation day. Holidays shall be observed according to a 
calendar prepared by the Superintendent or hislher 
designee. 
4. Earned vacation credit may be used for sick leave when an 
employee's sick leave balance has been exhausted and 
approval has been obtained from the Superintendent or 
hislher designee. 
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All candidates, or applicants, for employment in the District are required to submit 
certificates of physical fitness. The examination is to be conducted at the expense of 
the District and by the School Physician, or at the candidate's expense if by the 
candidate's own physician. 
All employees of the District shall be required to submit evidence of a chest x-ray or 
Tubercular Patch Test every second year. The Board shall defray the cost of such x- 
ray when completed through Board-authorized services. Certificates of good health 
from a physician may be filed in lieu of the x-ray examination. 
All members of the non-instructional staff, prior to the beginning of their third year of 
employment in the District, during their fourth year of such employment and every third 
year thereafter, shall be examined by a physician appointed by the District. The 
expense of the examination shall be borne by the District. In lieu thereof, a member 
may be examined by a physician of hislher choice, at the member's expense provided 
that the physician's examination and report complies with the standards utilized by the 
physician retained by the District to conduct such examinations. If the physician 
assigned by the District to conduct such examination does not conduct the 
examination, the District shall take no punitive action against the staff member 
concerned by virtue of hislher not having received the examination. However, the staff 
member may be examined by hislher own physician at the District's expense upon 
receipt of prior approval from the Superintendent or hislher designee. 
ARTICLE VII 
SALARY GUIDE 
SECTION A - Salary schedules shall be reviewed periodically and revised in. 
accordance with contract approved by Central Administration, the 
Board of Education and the Union. 
SECTION B - On step employees shall advance to the next step in the salary 
schedule as of July Is' annually. 
SECTION C - Salaries to be paid members of the unit for the term of this contract 
shall be as follows: 
I. On Step: 
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a. On step employees shall be paid in accordance with 
the salary schedule annexed hereto a s  Appendix 8. 
b. The salary schedules for on step employees should 
reflect the following increases: 
1999-2000 - 3% + $250 on base payable effective 
1/1/00, i.e. $125 
2000-2001 - 3% + $250 on base 
2001-2002 - 3% + $250 on base. 
2002-2003 - 3% + $250 on base, 
2003-2004 - 3% + $250 on base " 
c. Effective J U I ~  I ,  2003, all unit members who remain 
on the salary schedule, other than nevi hires a s  set 
forth in subparagraph (3)) shall be moved to the top..., 
step. 
2. Off Step: 
a. All off step employees shall receive the following 
salary increase during the term of this Agreement: 
1999-2000 - 4.25% + $250 on base payable effective 
1/1/00, i.e. $125.'
2001-2002 - 4.25% + $250 on base,. 
2003-2004 - 4.25% + $250 on base., 
3. New Hires 
a. New Hires, i.e. full-time employees hired subsequent 
to October 10, 2000, shall be placed in the 
appropriate civil sewice classification. 
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b. The starting salary for a new hire shall be the second 
highest starting salary in the school district's 
comprising Western Suffolk BOCES as evidenced by 
the most recent NIS report at the time of hire 
provided, however, that no new hire shall be 
employed at a salary which is greater than $500 less 
than an existing employee in the same category.. 
c./ Salary increase for new hires shall be increased by 
the same'formula as that utilized for off-step 
increases, effective each July 1 after hire. 
SECTION D - Lonqevity Increases 
1. Longevity increases shall be granted to full-time employees 
as follows: 
a. At ten (10) years of service in Cold Spring Harbor: 
Effective July 1, 1999 - $766.00 
Effective July 1, 2000 - $799.00 
Effective July 1, 2001 - $833.00 
Effective July 1, 2002 - $868.00 
Effective July 1, 2003 $905.00 
b. At fifteen (15) years of service in Cold Spring Harbor: 
Effective July 1, 1999 - $1,150 
Effective July I, 2000 - $1 , I  99 
Effective July 1, 2001 - $1,250 
Effective July 1, 2002 - $1,303 
Effective July 1, 2003 - $1,358 
c. At twenty (20) years of service in Cold Spring Harbor 
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Effective July 1, 1999 - $2,605.00 
'Effective July 1, 2000 - $2,715.00 
Effective July 1, 2001 - $2,830.00 
Effective July 1, 2002 - $2,950.00 
Effective July 1, 2003 - $3,075.00 
2. Longevity increases shall be granted to part-time employees 
at ten (10) years of service in Cold Spring Harbor as follows: 
Effective July 1, 1999 - $317.00 
Effective July 1, 2000 - $326.00 
Effective July 1, 2001 - $340.00 
Effective July 1, 2002 - $355.00 
Effective July 1, 2003 - $370.00 
SECTION E - Compensation of Hourlv Em~lovees 
The hourly rate for hourly employeesshall be as follows during the 
term of the Agreement: 
SECTION F - ~romdtions 1 
In the event that an employee is promoted, their salary shall be 
increased by an amount equal to the difference between the salary 
of the second highest starting salary in the school districts 
comprising Western Suffolk BOCES in their new civil service 





SECTION A - Lenqth of Work Year for 10-Month Personnel 
1. All non-instructional personnel employed on a ten-month 
contractual basis are required to work for 188 tlsys between 
the period of August 25 and June 30, depending upon the 
school calendar for a particular year. 
2. A calendar is annually developed by Central Administratiorl 
in order to determine working days prior to school opening 
and after school closing. 
3. If ten-month employees work during the summer, they shall 
be paid a per diem rate of 111 88 of the salary adopted on 
the previous July 1. If employed for a full month, the 
monthly rate shall be 10% of the new annual salary. 
SECTION B - Lenqth of Work Dav 
Clerical employees work 7 hours per day and 35 hours per week, 
exclusive of lunch. 
SECTION C - Emerqencv School Closinqs 
Clerical staff may be required to work on days when schools are 
closed due to snow or other emergencies. Any member of the 
clerical staff required to work a day when schools are closed due to 
such emerbencies will receive a compensatory day off. In the 
event of early dismissal from school due to weather conditions, 
clerical personnel shall not be required to remain in the building 
after the last bus leaves and will be dismissed by building 
administrator. 
SECTION D - Grievance Procedure 
Any grievance arising concerning the interpretation or application 
of the specific terms of this agreement or the rights claimed to exist 
thereunder shall be processed in accordance with the following 
procedures, it being understood that nothing herein contained shall 
be construed as limiting the rights of such employee having a 
grievance to discuss the matter informally with any appropriate 
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member of the administration and that the aggrieved party may 
have a representative of hisfher choosing with himfher a t  any s tage  
in the  grievance procedures. An aggrieved party is defined as any 
member of the  bargaining unit, any group of members,  or  t h e  
UNION. 
a .  S t a s e  1: 
The first procedural s t a g e  shall consist of the employee's 
presentation of the grievance to hidher immediate 
supervisor. T h e  discussion and resolution of a grievance of 
this s t age  shall be  on a written and informal basis. In the 
event that s u c h  a grievance is not satisfactorily resolved, 
such employee may proceed to the second stage.  
b. S t a s e  2: 
The second procedural s t a g e  shall consist of a written 
request by the  aggrieved employee within ten (10) days  
following the decision a t  S t a g e  1 for a review and a 
determination of hisfher grievance by the Superintendent or 
hisfher designee.  T h e  Superintendent will render h idher  
decision within ten (10) days  after the conclusion of the  
presentation of such grievance. In the event that the 
aggrieved employee is not satisfied with such decision, such 
employee may proceed to the third s tage .  
c. S t a q e  3: 
If the  aggrieved is not satisfied with a decision a t  S t a g e  2, 
he/she may submit the  grievance to arbitration by written 
notice to the Superintendent and the  Board within fifteen 
(15) days  of t h e  decision a t  S tage  2. 
Within ten  (1 0) days,  or a s  soon thereafter a s  possible, after 
such written notice from the aggrieved, the Board and the 
aggrieved will ag ree  upon a mutually acceptable arbitrator 
and will obtain a commitment from said arbitrator to  serve. If 
the  parties are unable to ag ree  upon a n  arbitrator or  to 
obtain such a commitment, a request from a list of 
arbitrators will b e  m a d e  to the  American Arbitration 
Association by either party. The  parties will b e  then bound 
by the  rules and  procedures of the American Arbitration 
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Association in the selection of an arbitrator 
The selected arbitrator will hear the matter promptly and will 
issue hidher decision as soon as possible but in no event 
later than thirty (30) days from the close of the hearing. 
NOTE: 
Days referred to in Article Vlll are days school is in session. 
The arbitrator will set forth his finding of fact, reasoning, and 
conclusions on the issues in writing to the Board of 
Education and the aggrieved. 
The costs for the services of the arbitrator, including 
expenses, if any, will be borne equally by the Board and the 
UNION. 
The decision of the arbitrator is final and binding unless it 
involves an award of $10,000 or more. 
d. Staqe 4: 
If the grievance is such that the arbitration decision is not 
final, the Board of Education shall convene an executive 
session within ten (10) days of the arbitrator's decision to 
make a final decision. The grievant and hislher 
representative shall present their case to the Board. 
Witnesses may be called and cross examined and all 
pertinent evidence and documentation shall be presented. 
The Board of Education shall render a final decision within 
ten (10) days; copies of which shall be forwarded to the 
grievant and the union. 
SECTION E - Court Attendance 
Upon receipt of a subpoena for jury duty, the staff member shall 
notify the Superintendent's ofice. Staff members who are absent 
while serving as jurors shall be paid their usual school district 
compensation. However, such personnel shall refund to the 
District Treasurer all fees or other compensation received for 
service as juror, exclusive of any reimbursed expenses. No 
compensation shall be paid for absences in response to a 
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subpoena that may be answered on non-school days or after the 
school day. 
SECTION F - Chanqes in Personal Data 
All changes in personal data should be forwarded to.the Business 
Office at the time of the changes. This would include: family 
status, name, number of dependents, change of address, 
telephone number, change in job status. Notice of changes is 
important to the employee for proper insurance coverage, payroll 
information, etc. 
SECTION G - Pav Day 
All employees will be paid every other Thursday of each month. If 
a pay day falls on a holiday, checks will be distributed on the last 
working day prior to the scheduled pay day. 
SECTION H - Safetv and Accident Reports 
Staff members have a responsibility to the students, District, other 
staff members and themselves to perform their duties in a safe and 
orderly manner. All accidents or injuries should be referredto the 
school nurse. 
SECTION I - Discipline of Students 
The discipline of students is the responsibility of the teaching and 
administrative staff. When it is obvious that the action of a student 
is dangerous to hislher own well-being or that of the people around 
himlher, the school administrator should be notified. 
SECTION J - Resiqnations 
Staff members must complete a resignation form when they leave 
the employment of the school district. 
SECTION K - Gifts to School Personnel 
The acceptance of gifts by employees, other than token items of 
advertisements, is prohibited. If an employee receives a gift from a 
vendor, helshe is to return same to the vendor and forward the 
vendor's name to the Business Office. The Business Office shall 
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notify the vendor of our policy in writing. 
SECTION L - Care of School Propertv 
Staff members have a responsibility to protect school facilities and 
equipment. 
SECTION M - State Conference 
A sum of not more than $400 will be paid by the District for 
attendance at the Annual New York State Educational Secretaries 
Association Conference or the Annual Long Island Association of 
Educational Secretaries Conference, as well as the necessary 
travel time, if needed, for three members of the Executive Board of 
the UNION. The Superintendent may in his discretion permit 
attendance by more than three members. 
SECTION N - Termination of Emplovment 
If a reduction in clerical staff is necessary, effort should be made to 
notify personnel of such termination by May 1"'. 
SECTION 0 - 
SECTION P - 
Mileaqe 
Full-time employees who are required to travel between school 
buildings shall be compensated at the rate determined by the IRS. 
RIGHTS AND POLICIES: 
I. The Union shall have the right to post notices of its activities 
on school bulletin boards designated by the Building 
Administrator for that purpose. 
2.  The Union shall have the right to use school buildings to 
conduct meetings when approved under existing policies, 
without charge, provided that such meetings are specifically 
related to the Cold Spring Harbor Unit, are conducted after 
school hours and do not otherwise interfere with the school 
program. 
3. The Unit Chief Shop Steward will beprovided with time to 
carry out hislher responsibilities subject to the prior approval 
of the Assistant Superintendent for Business 'or hislher 
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designee. Such approval will not be unreasonably denied. 
AGREEMENT 
SECTION A - This Agreement shall be effective the 1" day of July 1999 and will 
. . 
continue in full force and effect through the 30Ih day of June 2004..- 
SECTION B - This Agreement shall not be amended during the terms of this 
Agreement unless all parties mutually agree thereto. 




DATE: UNITED PUBLIC SERVIC ~ H Y E E S  UNION 
1-p ig -&QYIA w 
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APPENDIX "A" 
AGREEMENT, by and between the BOARD OF EDUCATION OF THE COLD SPRING 
HARBOR CENTRAL SCHOOL DISTRICT (hereinafter referred to as the "DISTRICT) 
and (hereinafter referred to as the EMPLOYEE). 
WHEREAS, this agreement has been made between the DISTRICT and the 
EMPLOYEE to establish an irrevocable binding contractual obligation on the part 
of the DISTRICT to continue certain health care benefits for the life of the 
EMPLOYEE, as the same is more particularly herein described during the 
EMPLOYEE'S retirement. 
.NOW, THEREFORE, it is agreed as follows: 
1.  The DISTRICT agrees that provided the EMPLOYEE meets the conditions set 
forth below, it shall provide health care coverage to the EMPLOYEE and 
his/her family in the event of family coverage during retirement at no cost 
to the EMPLOYEE. The health care plan to be provided shall be the 
health care plan the DISTRICT provides to its active EMPLOYEES (as the 
same be amended, modified or changed by negotiations from time to 
time in the future). 
It is specifically understood and agreed that this agreement shall extend 
to the EMPLOYEE upon retirement health care benefits equal to the same 
benefit level that the DISTRICT provides for then active employees who 
are members of the clerical bargaining unit. Hence, the level of benefits 
and health care plan (not the DISTRICT'S 100% payment obligation) 
granted to the EMPLOYEE at the time of retirement may change and/or 
be modified in the future to the extent of changes and/or modifications 
of the health care plan and/or benefit level that is then extended to 
active employees who are unit members of the bargaining unit 
represented by the United Public Service Employees Union or i t s  successor. 
3. The EMPLOYEE acknowledges that his/her health care benefits are solely 
established by and provided through the health care plan established by 
the labor contract between the DISTRICT and the United Public Service 
Employees Union. 
4. Notwithstanding the foregoing, the DISTRICT reserves the right to provide 
the level of health care benefits required by this agreement to the 
EMPLOYEE through an insured health plan, or a District self-funded plan (or 
combination thereof) and/or in conjunction with benefits provided under 
.Medicare and/or available state or federal law or program that may in 
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the future provide a health benefit to the EMPLOYEE provided same is 
negotiated by the Union. 
5. In order to q-ualify for the benefit set forth herein, the EMPLOYEE must 
have worked for the DISTRICT on a continued basis for a minimum of five 
(5) years, qualified for retirement into the New York State Employee's , 
Retirement System, and retired into said system from the Cold Spring 
Harbor Central school District. 
6 .  The EMPLOYEE shall be entitled to receive into retirement such individual 
or family coverage as he/she is receiving at the time of retirement, subject 
to the terms and provisions of this Agreement. However, the EMPLOYEE 
shall be permitted to switch to family coverage no later than one (1)  year 
prior to retirement for the purpose of receiving fully paid family health 
coverage in retirement. 
This agreement shall not be modified, in any manner unless specifically 
agreed to by the employee and the District. 
Superintendent of Schools Employee 




STEP A C D E F 
Effective January 1,2000 add to schedule $25 d to base. 
A - Senior Account Clerk 
C - Secretary to Central OfficelPrincipal's secretary 
D - Account Clerk 
E - Main Office Secretary 



























































Effective July 1, 2003 add  to schedule $1,361 to base. 
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